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Section I – General expectations 
1. Students (for the purpose of this document, a “student” is defined as any pilot, licensed or 

otherwise, wishing to receive flight or ground training from FlyVentures, LLC) are expected to do 
any preflight reading, assignments, and planning prior to the assigned flight. Failure to do so 
may result in cancellation of the flight or reversion to a ground only lesson. If you are having 
trouble with something, please reach out and ask prior to the beginning of the lesson. 

2. Students are expected to treat the aircraft, facilities, and equipment with respect. Students will 
be held financially liable for any and all damage they cause to aircraft, facilities, equipment, or 
other objects. 

3. Students are responsible for the content of 14 CFR 91.103, which includes preflight planning, 
weather, and making a go/no go decision. 

4. Students are responsible for implementing the IMSAFE checklist, and not showing up ill, unduly 
fatigued, or under the influence of medication, alcohol, or illicit drugs. 

5. While on any instructional flight, the instructor has final say in any and all aeronautical decisions 
made, unless arranged prior to the flight. 

6. At any time, for any reason, either party may discontinue the student/instructor relationship – 
there is no obligation to continue if you do not feel that I am adequately meeting your needs. 

Section II – Scheduling, cancellation, and travel policy 
1. Scheduling is on a first-come, first-served basis. Students in clubs are responsible for aircraft 

scheduling. Please contact me through text, e-mail, or on the phone to confirm an appointment. 
2. Students are expected to show up on time for lessons. It is permissible, after the first lesson, 

that students show up early to complete the preflight inspection. If you are running late, please 
notify me ASAP. 

3. Cancellations must occur greater than 24 hours in advance. For cancellations less than 24 hours 
in advance, the only permissible reasons are weather and illness. Weather cancellations must be 
reasonable. More than 3 illness cancellations in any 3 month period may trigger a referral to an 
AME and clearance from them prior to resuming training. Cancellations less than 24 hours in 
advance, except for allowable reasons, will be billed at the full rate for the time booked, plus 
travel charges if I have left. 

4. For flights that do not originate at KSHN, KPLU, S36, or S50, a travel charge will be assessed. Air 
travel charge is $50 per hour. Billing for air travel is done via Hobbs meter, plus 0.2 hours for 
preflight. Ground travel is billed at one half (50%) of my hourly rate from the start of the trip 
until arriving at the airport. Ground or air travel is solely at my discretion. 

Section III – Payment and billing policy 
1. My current hourly rate for ground and flight instruction is fifty-fife dollars ($55) per hour. 
2. My hourly rate is subject to change with thirty (30) or more days of advanced notice. 



a. The next scheduled rate increase will be January 1, 2020, increasing to sixty ($60) per 
hour. 

3. Discounts are available, currently the only accepted discounts are for members of the Shelton 
Flight Club, Auburn Flight Club, Thun Field Flyers, and Flights Above the Pacific Northwest 
(FATPNW) premium members.  

a. Your agreed upon hourly rate, with all discounts included, is: $ until the next increase, 
where it will be $. 

4. Invoices will be sent out after the completion of a lesson and include a due date. Unless 
otherwise agreed upon, failure to pay by the due date will result in a ten percent (10%) late 
payment fee. Continued failure to pay will result in an assessment of an additional ten percent 
(10%) every seven (7) calendar days. 

5. Currently accepted methods of payment are cash, check, electronic funds transfer (via 
QuickBooks), or Venmo. Credit card (including through the invoice), PayPal, or other methods 
of payment not listed above are subject to an additional 4% transaction fee. 

6. I make a sincere effort to be available for my students to answer questions. There is no charge 
for text message questions. You may also call me with questions, but I may bill for more than 
one (1) hour spent on the phone providing instruction per week.  

7. Billable hours begin once pleasantries have been exchanged, and we begin talking about 
aviation. After the first lesson with me, you are encouraged to complete the preflight inspection 
prior to my arrival. Any time spent on preflight inspection or other items (weather briefing, flight 
planning, etc) after the designated start time will be billed at full rate. 

8. Billable hours end after the debriefing has occurred, all questions have been answered, and 
logbooks have been signed. This also includes refueling time if I am present for it. It is 
uncommon for there to be less than 0.3 hours of ground for every flight lesson, and 0.5 hours is 
quite common. 

Section IV – Private/sport/recreational student expectations 
1. Private pilot students are required to have a printed copy of the syllabus and bring it with them 

to each and every lesson. Students may print it themselves or purchase a printed and bound 
copy from Graphic Communications Digital Printing. 

2. Any student who begins flight training after 08/22/2019 will be required to take and pass their 
FAA written examination prior to solo cross country flights. It is highly encouraged that you have 
completed an online ground school and taken/passed the FAA written prior to beginning flight 
training. 

3. Private pilots wishing to enjoy solo privileges must receive an “OK” from an authorized 
instructor prior to takeoff. This may be text message, email, or over the phone, and occur the 
same day, so get your request in early. Students who have not received the “OK," yet opt to 
depart anyway risk termination of instruction. 

4. Providing weight and balance allow, passengers are allowed for most lessons, just clarify with 
the instructor prior. 

Section V – Aircraft checkout and flight review/IPC expectations 
1. An aircraft checkout for the Shelton Flight Club, Auburn Flight, Kilo-Charlie Air, or Thun Field 

flyers are not, and shall not be considered flight reviews unless otherwise arranged. 



2. Pilots are held to the standards found in the PTS/ACS for their level of licensure. That being said, 
it is not a checkride, simply to determine if you are capable of operating the aircraft safely and 
display good judgment. Maneuvers that I request you demonstrate are solely at my discretion.  

3. Topics covered during ground and air work are solely at my discretion. I would highly encourage 
all pilots to contact me beforehand and set expectations for what will and will not be covered. 

4. With regard to ground instruction required by 14CFR61.56(a), the only permissible outside 
courses are “rusty pilot” courses approved by me, and those will also be supplemented by 
instruction on local customs, airspace, and operating procedures. It is nearly impossible to 
conduct a thorough flight review in the minimum 1 hour air, 1 hour ground outlined in the FARs. 
Please contact me for a quote regarding estimated time to complete given your prior flying 
history and needs. 

I have read the above and agree to the terms and conditions set forth. 

____________________________________________                                       _______________________ 

Joeseph H. Studentpilot                                                                                              Date 

____________________________________________                                       _______________________ 

Jeff Poland CFI, CFII (FlyVentures, LLC)                                                                    Date 


